okeybooks

Tax Document Checklist

Individuals

I Photo ID (driver’s license or government-issued ID) for
you and spouse (if filing jointly)

[ Social Security numbers or ITINs for everyone on the
return (including dependents)

[ Prior-year tax return (if available)

[0 Bank routing and account numbers for direct deposit
(refund) or direct debit (payment)

Income documents

0 W-2s (all jobs)

[ 1099-NEC / 1099-MISC (contract work, side gigs)
1 1099-INT / 1099-DIV / 1099-B (interest, dividends,
brokerage)

[0 1099-R (retirement distributions)

[0 SSA-1099 (Social Security benefits)

[ 1099-G (unemployment or state tax refunds)

[ Other income documents (alimony received, prizes,
gambling winnings, foreign income, etc.)

Adjustments & credits

O Education forms (Form 1098-T and records of qualified
tuition/books)

[0 Mortgage interest statement (Form 1098)

[ Property tax statements

[ Childcare expenses and provider information

[ Health insurance forms (1095-A / 1095-B / 1095-C)

[ Records of estimated tax payments made

Small Business

1 Business legal name, EIN, address, and entity type (Sole
Prop, LLC, S-Corp, Partnership)

O Accounting method (cash or accrual) and tax year
(calendar or fiscal)

Income records

[ Sales invoices and receipts
1 Sales summaries or reports
[J 1099s received

[ Payment processor summaries (Stripe, PayPal, Square,
etc.)

Banking & expenses
[0 Bank statements for all business accounts
[0 Credit card statements used for business

[ Expense receipts and bills (software, rent, utilities,
insurance, supplies, etc.)

Vehicle & home office

[ Mileage log (business miles)

[ Auto expense receipts (fuel, repairs, insurance) if tracking
actual costs

0 Home office square footage

[0 Home expense records (rent, mortgage interest, utilities,
internet)

Contractors & payroll
I Contractor details (W-9s, amounts paid)
O Payroll reports (if applicable)

[ Prior-year business tax return

Common Federal Tax Due Dates

e January 15 Q4 estimated tax payment

e March 15

o April15

e JunelS Q2 estimated tax payment

e September 15 Q3 estimated tax payment

¢  October 15 Extended individual return deadline

Partnership & S-Corporation returns (Forms 1065 & 1120-S)
Individual returns, extension requests, and Q1 estimated tax

Dates may shift due to weekends, holidays, or IRS guidance. Visit okeybooks.com/tax-center for updates.



https://okeybooks.com/tax-center/
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Lista de documentos fiscales

Personas individuales Negocios pequeiios

[ Identificacion con foto (licencia de conducir o O Nombre legal del negocio, EIN, direccion y tipo de
identificacion oficial) para usted y su conyuge (si declaran entidad

juntos)

[0 Método contable (efectivo o acumulado) y afio fiscal
[0 Numeros de Seguro Social o ITIN de todas las personas

en la declaracion (incluyendo dependientes)

[ Declaracion de impuestos del afio anterior (si esta
disponible)

[0 Numero de cuenta y ruta bancaria para depoésito directo o
pago electronico

[ Registros de ingresos y facturas

O Formularios 1099 recibidos

[J Resumenes de procesadores de pago

[ Estados de cuenta bancarios y tarjetas de crédito
[J Recibos de gastos

Documentos de ingresos O Registro de millaje del vehiculo

O Formularios W-2 [ Informacion de oficina en casa

0 Formularios 1099-NEC / 1099-MISC 0 Informacion de contratistas y nomina (si aplica)
[ Formularios 1099-INT / 1099-DIV / 1099-B [ Declaracion de impuestos del afio anterior

[ Formularios 1099-R
1 SSA-1099 (Seguro Social)
[0 1099-G (desempleo o reembolsos estatales)

[ Otros ingresos (premios, juegos de azar, ingresos
extranjeros, etc.)

Ajustes y créditos

[ Formularios educativos (1098-T)

[ Intereses hipotecarios (Formulario 1098)

I Impuestos sobre la propiedad

[ Gastos de cuidado infantil

O Formularios de seguro médico (1095-A /B / C)
[ Pagos de impuestos estimados realizados

Fechas federales comunes

e Enero 15 Q4 Pago de impuestos estimados

e Marzo 15 Declaraciones de Partnership & S-Corporation (Formas 1065 & 1120-S)

e Abril15 Declaraciones de impuestos individuales, solicitudes de prorroga y pago de impuestos estimados Q1
e Junio 15 Q2 Pago de impuestos estimados

o Septiembre 15 Q3 Pago de impuestos estimados

e Octubre 15 Plazo extendido para la presentacion de declaraciones individuales

Las fechas pueden variar debido a fines de semana, dias festivos o directrices del IRS. Visite okeybooks.com/tax-center
para obtener las ultimas actualizaciones.



https://okeybooks.com/tax-center/

